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MonoxeHue o NnepcoHanbHbIX
OaHHbIX pabOTHUKOB

1. OOwWwmMe NonoXeHus

1.1.HacToswee [onoxeHne o nepcoHarnbHbIX AaHHbIX PabOTHUKOB (Janee
[lonoxeHvne) paspabotaHo B cooTBETCTBUM C PeaeparnbHbiM — 3aKOHOM
Poccuickon ®egepauum ot 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX AaHHbIXY,
TPyAoBbIM  3akoHogaTtenbcTBOM  Poccuiickon  Pepepauuun, [NpaBunamu
BHYTPEHHEro  TpyAoBoro  pacnopsgka  MyHuuunanbHOro - aBTOHOMHOIO
obLeobpaszoBaTenbHOro yypexaeHus «CpeaHsia oblieobpasosBaTenbHas LLKona
Ne 31 r. Mwwuma» (fanee — pabotopaTenb, YUYpexaeHue) U HamnpasfieHo Ha
3alWuTy npaeB U UHTEPECOB PabOTHWKOB Y4ypexaeHus (Oanee — paboTHUKM) U
AarbHenlee yKpenneHne TpyaoBbIX OTHOLLEHWUIA.

MNonoxeHne onpenenseT Hapsgy C LEUCTBYIOLWMM 3aKOHOAATENbCTBOM
nokanbHble MNpaBOBble OCHOBbLI, MOPAAOK 0OpPaboTKM NepcoHanbHbIX AaHHbIX
pabOTHUKOB, a TaKkKe CNocoDbl UX 3aLUTHI.

1.2.epcoHanbHble AaHHble paboTHMKA — 3TO UHMOpMaLMs, Heobxoaumas
paboTtofartento B CBA3M C TPYAOBbLIMW OTHOLLUEHUSMW U KacarwLlasics
KOHKPETHOro paboTHuKa.

1.3.IlepcoHanbHble  AaHHble [OMMKHbI  HOCUTb ODOBEKTUBHBIA  XapakTep,
codepxaTtb [OOCTOBEpPHYH WHdopmMauuto, obecneymBaTb MpaBa U cBoOOOAbI
paboTHMKa Kak u4enoBeka W rpaxaaHuHa UM OTHOCUTLCS K TPYAOBbIM U
HEernocpeaCTBEHHO CBA3aHHbIM C HUMU OTHOLLEHUAM.

1.4.00paboTka nepcoHarnbHbIX AaHHbIX PAaOOTHUKOB MOXET OCYLLECTBAATLCS
UCKITIOUYUTENBHO B LieNnsAx obecnevyeHuns 3aKoHOB U UHbIX HOPMaTUBHbIX NMPaBOBbIX
aKTOB, CoAeNcTBMA paboTHUKaM B TPYAOYCTPONCTBE, ODYYEHUN U NMPOABUKEHUN
no cnyxbe, obecrnevyeHns nunyHONW 6Oe30MacHOCTU pPabBOTHUKOB, KOHTPOMS
KonuyecTBa U KayecTBa BbINOMHAEMOW paboTbl u obecneyeHnss CoXpaHHOCTU
nMyLlecTBa.

1.5. Pabotopgatens He wmMeeT npaBo nonyyYatb U obBpabaTbiBaTh
nepcoHarnbHble AaHHble PaboTHUKA O ero MONMUTUYECKUX, PEMUMMO3HBIX U UHbIX
yOeXneHNAX 1 YaCTHOW KU3HW.

B cnyyaax, HenocpeacTBEHHO CBSA3aHHbIX C BOMpoOcaMy  TPYAOBbIX
OTHOLUEHWA, B COOTBETCTBUM CO cTaTbén 24 KoHcTuTyuum Poccuiickon
degepauun pabotopaTen BnpaBe MoOnyyYnTb U obpabartbiBaTb [aHHbIE O
YaCTHOW Xu3HU paboTHMKA TOMBbKO C ero NMCbMEHHOro Cornacus.

1.6. Pabotogatenr He wmMeeT npaBo nofy4atb U obBpabaTbiBaTh
nepcoHanbHble [aHHble paboTHUKaA O €ro YneHCTBE B OOLECTBEHHbIX
o0beAUHEHUSX, 3a NCKIMIOYEHNEM cnyyaes, npesyCMOTPEHHbIX
3aKOHO4AaTENbCTBOM.



2. O6paboTka NnepcoHanbHbIX AaHHbIX

2.1.06paboTka nepcoHanbHbIX AaHHbIX PabOTHUKA — MOMyYeHUe, XpaHeHue,
KOMBMHUpOBaHWe, nepefaya unu nboe Apyroe UCNonb3oBaHNe NEPCOHANbHbIX
AaHHbIX paboTHUKA.

2.2 /icxona m3 cneundukn AeATEnbHOCTN YYpexaeHuss M 0coBeHHOCTeN
PErynupoBaHns TPyAOBbIX OTHOLUEHWA, B COCTaB MHAOPMaLUK, HEeoBXoaAUMOM
paboToaartento, BXOASAT CneayoLine CBeAEHUS:

BO3pacT paboTHUKA;

obpasoBaHue, cneumnanbHas NpodeccuoHanbHas NoAroToBKa:

NoBbILLEHNE KBanuukaumm;

COCTOSHNE 3[40pOBbS (K BOMPOCY O BO3MOXHOCTW BbIMOMHATL KOHKPETHYHO
TPYLOBYHO PYHKLNIO);

MECTO perucTpaunm unm akTu4yecKkoro NpoXnBaHus;

CeMenHoe mnornoxeHne (K BOMPOCY O MNPEeAOCTaBMeHUU MpPeayCMOTPEHHbIX
NbroT, rapaHTun);

AaHHblE BOUHCKOro y4éTa;

AaHHble IHH 1 cTpaxoBaHusa (MeanuUMHCKOro, NeEHCUOHHOIO U T.4.);

AaHHblE 0 HA3HAYEeHUN NEHCUU, UHBANUOHOCTY;

OCHOBaHWe 1 Npu4rHa yBonbHEHUS C npeablayLlero mecra paboTsl;

npuBnevYeHne K yronoBHOW, aAMUHUCTPATUBHON UMN UHOW OTBETCTBEHHOCTM,
ecnm 9aTo UMEEeT OTHOLIEHUEe K BbINOMHEHUO TPYAOBOM YHKUMN Y
paboTopartens;

MHpopMaLIs O NnaTexax, CBA3aHHbIX C yAepXaHWeM 3apaboTHON nnaThbi;

OBLNIA N HENPEPLIBHBINA CTaX;

Apyrue aaHHble, NPpeayCMOTPEHHbIE 3aKOHOAATENBLCTBOM.

2.3.MNpwn obpaboTke nepcoHanbHbIX AaHHbIX PabOTHWUKOB paboTogaTenb U ero
npeacTaBuTenn [OMkHblI cobniogate TpeboBaHUs, ykasaHwHble B Tpya0BOM
koaekce Poccuickon Peaepauum, nHbIx beaepanbHbiX 3aKOHax.

2.4.TlepcoHanbHble faHHble paboTHUKA MOTYT BbITh MOMyYeHbI:

- OT camoro paboTHMKa WnM OT TPeTbUX nuL (C MUCbMEHHOrO COornacus
paboTHMKa), a Takke W3 MPeACTaBMEHHbIX B YCTAHOBMEHHOM MOPSAKE
OOKYMEHTOB;

- Npu Nnpuéme Ha paboTy, B Nnpouecce TPYAOBON AEATENbHOCTU UNK nocne eé
OKOHYaHUS;

- B YCTHOW UNu NUCbMEHHOM chopMme.

2.5.lepcoHanbHble JaHHble pPabOTHWKOB, MOMYYEeHHble B COOTBETCTBUM C
AENCTBYIOLLMM 3aKOHOAATENbCTBOM ¥ HAaCTOALWMM [TONOXEHMEM, 3aHOCATCS B
AOKYMEHTbI, NPeAyCMOTPEHHbIE KaapoBbiM AEenOonpou3BOACTBOM (Hanpumep, B
NNYHYO KapTouky chopmbl Ne T — 2, nuyHoe geno u ap.).
~ 2.6.MNepcoHanbHble  AaHHble, ObopMIiEHHbIE B MUCbMEHHOW  dopme,
opmMUupylOTCH B [ena B COOTBETCTBUM C YCTAHOBMEHHOW B YupexaeHuw
HOMEHKNaTypon aen.

2.7.3aHeceHne nepcoHanbHbIX AaHHbIX, YKa3aHHbIX B MYHKTE 2.5. HAaCTOSILLEro
lNonoxeHusi, Npous3BoAUTCS cCamMuM PabOTHUKOM UMW paboTHMKOM, BeayLUM
KagpoBytw  paboTy, KOTOpbIA [OOMKEeH 3akmoyuTb ¢ paboTtogartenem
COOTBETCTBYIOLLEE cOrnalleHne uU HeCTU OTBEeTCTBEHHOCTb 3a pasrnaileHue
nepcoHarnbHbIX AaHHbIX PabOTHUKOB.



3a [OCTOBEPHOCTb MEepCOHalnbHbIX [AaHHbIX HECYT OTBETCTBEHHOCTb
COOTBETCTBEHHO pabOTHUK 1 pabOTHUK, BEAYLUMNIA KaLPOBYHO paboTy.

NepcoHanbHble AaHHble, He NOATBEPXKAEHHbIE NMNYHOW MOAMUCHIO paboTHMKA
M COOTBETCTBYHOLUMMU JOKYMEHTAMU, HE NMPU3HAKTCA OCTOBEPHbLIMU.

2.8.XpaHeHne nepcoHanbHbIX AaHHbIX pabOTHMKOB NMPOU3BOAUTCH B KabUHeTe
paboTHUKa, BedyLlero kagpoByko paboTy, KOTOPbLIA ABMASETCSH OTBETCTBEHHbIM 3a
NX COXPaHHOCTb.

2.9.XpaHeHue nepcoHarbHbIX AaHHbIX PabOTHUKOB COCTOUT U3 CREAYHLLMNX
OEeNCTBUN:

- COXpaHeHMe MnepcoHamnbHbIX [AaHHbIX B MecTaX, He [OCTYMHbIX Ans
03HaKOMJITEHUSA C HUMWU NOCTOPOHHUX MULL;

- co3faHue ycroeun, obecrnevmBalomx CBOOOAHBLIM GecnnaTHbii 4oCTyn
paboTHMKaA K CBOWM MepcoHasnbHbiM [aHHbIM, a TaKke Haanexallee
O3HaKOMIIEHUE C HUMU YNONMHOMOYEHHbIX NULL;

- obecrneyeHne npaBun XpaHEHUsl, YCTaHOBMEHHbIX AM8 [AHHOIO BUAA
OOKYMEHTOB;

- NOAroTOBKA AOKYMEHTOB, COAEPXalUMX NEepcoHanbHble AaHHble, ANS caayu
NX B apXuB.

2.10.KombuHMpoBaHme nepcoHarnbHbIX AaHHbIX PabOTHUKOB MPOU3BOAUTCS B
uenax opMupoBaHua Hauboriee MOMHON WHopMauuyM, HeobXoauMOik
pabotogaTento AnNs perynnpoBaHns TPYAOBbIX OTHOLLEHMWIA.

lNpaBo Ha KOMOMHMPOBAHWA MNEPCOHanbHbIX A@HHbIX WMEeT AUPEKTop
YupexneHus n paboTHUK, BeayLLnii KaapoByo paboTy.

2.11.MNepegaya nepcoHanbHbIX AaHHbIX ANA paboToAaTens NPOU3BOAUTCS
CaMiMM pabOTHUKOM UM B YCTAHOBMEHHOM MOpPsiAKe TPETbER CTOPOHOW.

2.12.lepefa4a nepcoHasibHbIX AaHHbIX paboTHUKA TpeTbeil CTOPOHE
(Hanpumep, Mo 3anpocy COOTBETCTBYHLUMX OPraHoB U [p.) OCYLUECTBASETCS
TONbKO C paspelleHns QUpekTopa YupexaeHus n ¢ cobnogeHnem TpebosaHui,
YCT@HOBIEHHbIX 3aKOHO4ATENbCTBOM.

2.13.[locTyn K nepcoHanbHbIM [AaHHbIM PabOTHUKOB AN PabOTHUKOB
paboTofartens (BHYTPEHHWA [OCTyn, Hanpumep, NpuW MNOArOTOBKE MPOEKTOB
npuKasoB O nepesoge, 06 OTnycke, CNpaBoK O 3apaboTHON nnaTe, 3anofiHeHUN
AOKYMEHTOB TO CTpaxoBaHW W Ap.) Npou3BOAUTCS MNpU HEeobXoAumMocTu
perynupoBaHnsa BOMPOCOB, CBSA3aHHbLIX C TPYAOBOW AEATENbHOCTbIO paboTHUKA,
 TOMbKO C paspeLleHns paboTHuMKa, BeayLero kagposyto padory.

2.14.[locTyn K nepcoHanbHbIM AaHHLIM PabOTHVUKOB NpeacTaBuTenei TpeTheil
CTOPOHbI (BHEWHUA [OCTYM) NPOM3BOAWUTCS C COBMIOAEHWEM YCTaHOBMEHHbIX
TpeboBaHWI 1 TONBKO C paspeLLeHnst AupekTopa YupexaeHus.

2.15.BHELHU 1 BHYTPEHHWUI [OCTYMbl K NEPCOHAMNbHBIM AaHHLIM PaBOTHUKOB
NPOM3BOAMTCA B LEenax WU c cobnogeHvem TpeboBaHWil, NpeaycMOTPeHHbIX
AENCTBYIOLLIMM 3aKOHOAATEeNbCTBOM, HacTosAWMM [lonoxeHnem, v B nopsiake,
onpeaensaeMomM COOTBETCTBEHHO [AUPEKTOPOM YupexaeHus u paboTHUKOM,
BEAYLLMM Kagposyto paborTy.

2.16.lNepcoHanbHble [JaHHble MOryT ObiTb WCMOMb30BaHbl paboTogaTenem
Ans:

Lo



- COCTaBMNEHUs YCTaHOBMNEHHOW OTYETHOCTY;

- MOLrOTOBKW MPOEKTOB Mpuka3oB paboTogartens (0 npuéme, YBOMbHEHWW,
NOOLUpEHUN,  MPUBMEYEHUU K  MaTepuanbHoW — uim AUCUMUNIIMHapHON
OTBETCTBEHHOCTU U Ap.).

- COCTaBMEHUsI CNPaBoK, 0630p0OB, aHanu130B Mo kaaposon pabdoTe;

- pEerynupoBaHns KOHKPETHbIX BOMNPOCOB TPYAOBbIX OTHOLLEHWUA (Hanpumep,
noBbilleHWe  KBanudwvkaumu, NPOABWXKEHMe no  crnyxbe, MOOLpeHus,
obsi3aTenbHOE coLmanbHoe CTpaxoBaHne u T.4.).

3. 3awmTa nepcoHanbHbIX AaHHbIX

31.B uensx 3alWuTbl MEPCOHambHbIX  AaHHbIX  PabOTHMKOB ~ MOryT
ncnosnb3oBaThcsa TpU cnocoba 3aLuThbi:

1.3aWMTa NepcoHarnbHbIX AaHHbIX CaMUM PabOoTHUKOM,;

2.3allMTa nepcoHanbHbIX AaHHbIX paboTodaTenem;

3.3alMTa MepcoHanbHbIX [aHHbIX MPeACcTaBUTENAMU TPETbeid CTOPOHbI
(COOTBETCTBYIOLLME OpraHbl, YNOMHOMOYEHHbIE NNLA).

3.2.Mpu camosawmte paboTHUK Bnpase noTpedosaTb OT pabotoparens
COBEPLLEHUS AENCTBUI B COOTBETCTBMU C 3aKOHOAATENbCTBOM UK obxanosaTtb
ero HenpaBoOMepHbIe AeNCTBUS UNu 6e3feicTers B CyAeOHOM Nopaake.

3.3.B uensix obecneyeHusa npaB u csoboa paboTHMKA Kak 4enoseka WU
rpaxgaHuHa paboTopatens obssaH obecneunTb cobNoAEHNE YCTAHOBMEHHbIX
npasun u nopsigka o6paboTkM nepcoHanbHbIX AaHHBIX paboTHMKa U He
ponyckatb akTbl HEMPaBOMEPHbIX AOCTYNOB K HUM.

3.4.CooTBETCTBYIOLME OpraHbl U YNOMHOMOYEHHbIE NuLla MOoryT nony4arb B
YyCTaHOBMEHHOM MOPSAKEe TOMbKO Te MepcoHanbHble AaHHbIE pabOTHUKOB,
KOTOpble HeoOX0AUMb! UM AS1A BbINOMHEHNS BO3MOXEHHbIX HA HUX YHKLUMNA.

4. OTBETCTBEHHOCTL 3a HapylleHne HOpM, perynupyrowmux o6paboTky u
3alMTy NepCcoHanbHbIX JaHHbIX PabOTHUKOB

4.1.Jlvua, BUHOBHbIE B HapyLIEHWUW HOPM, Perynupylowux nomnyyeHume,
06paboTKy ¥ 3alMTy MEPCOHAsIbHbIX [AaHHbIX PaOOTHWKOB, MPUBMEKAOTCA K
OUCUMANMHApHOM ¥ MaTepuanbHOW  OTBETCTBEHHOCTW B MOPAAKE,
yCTaHOBNEHHOM TpyAoBbIM KOOEKCOM Poccuiickon Pepepauum U UHbIMU
defepanbHbIMU 3aKOHaMK, a TaKkKe NPUBMNEKaTCA K rpaXaaHCKo — npaBoOBOW,
aJlMUHNCTPATUBHOMN 1 YronoBHOW OTBETCTBEHHOCTW B MOpAAKE, YCTAHOBNEHHOM
dhenepanbHbIMU 3aKOHaAMK. - :



